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January 4, 2017
Dear ________________________________,
Thank you for assuming the responsibility of mentoring a University of Arizona teacher candidate this spring semester.  In order to ensure a successful experience, it is important to maintain an open line of communication. As part of a three way team, I would appreciate knowing the best way to contact you periodically.  Please feel free to contact me any time.  I can be reached in the following manner:

Cell phone for calls or texts: 
___________________________________
Email:  






___________________________________
During the 15 weeks of student teaching, I shall be making multiple visits to your classroom to observe your teacher candidate in action, with a six observation minimum. I will seek your approval for all announced observations.  Unannounced observations will be less formal and likely to occur when your teacher candidate is in the lead teaching role in your classroom. 
I depend on your input regarding your teacher candidate’s performance.  Please review the teacher candidate assessment form.  I will ask that you fill one form out and submit it to me before we meet for the mid-term conference, and again before we meet for the final conference.  In this way, the evaluation can reflect your assessment of performance as well.  Both of these meetings will be set with you in advance.

I have tentatively planned a drop in visit at ______________ for________________________, simply to check in with ________________________.   If this is not okay, just let me know.  

I look forward to working with you this semester.

Sincerely,

University Supervisor
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